
Appointment of

DIRECTOR  
OF HR

The schools of  King Edward 
VI should be rooted in the  
communities that they serve 
and be responsive to the nature 
of  those communities. In 
particular, all of  the schools are 
committed to making themselves 
as accessible as possible  
to all pupils, whatever their  
background or circumstances

THE SCHOOLS OF
KING EDWARD VI
IN BIRMINGHAM



Welcome
The Schools of  King Edward VI in Birmingham (the
“Foundation”) is one of  the most significant educational
charities in this country. King Edward’s School was
founded in 1552 by Edward VI and since then it has
played a key role in the history of  the city. In the late
19th century it created five grammar schools and King
Edward VI High School for Girls. Now in the 21st
century, The Foundation runs a group of  nine different
schools - two of  the best independent day schools in
UK, six outstanding selective academies and a successful 
non-selective academy, King Edward VI Sheldon Heath. 
The academies joined together as King Edward VI 
Academy Trust Birmingham in September 2017.

The core purpose of  the Director of  HR role is to
shape and deliver a people strategy that will support the
Foundation’s and Academy Trust’s strategic objectives,
ensuring that all staff work in line with our vision and
continue to deliver high standards of  performance across
the Foundation and Academy Trust. Reporting to the
Executive Director, the postholder will lead and develop
a credible, professional and respected HR function that
provides best value and accessible services.

Heath Monk 
Executive Director

We believe that this 
is a role that can have 

a real impact on the 
prosperity and well-being 
of  Birmingham and the 
education of  the children 

who live here.



When, in 1547, a Royal Commission dissolved the 
Gild of  the Holy Cross, certain influential men of  
Birmingham petitioned Edward VI for the return of  
the gild lands in the form of  an endowment for a free 
Grammar School.  On 2nd January 1552 letters patent 
were sealed, granting this request and appointing twenty 
of  the foremost inhabitants of  the town as Governors  
of  a School to be held in the old guildhall in New 
Street.  So, King Edward’s School was created in 
a small Midlands town, one of  thirty such schools 
founded by Edward VI in his brief  reign.

In 1831, the original charter was superseded by an  
Act of  Parliament.  This Act empowered the Governors 
for the first time to create other schools in addition to 
King Edward’s School itself.  Between 1838 and 1853 
eight elementary schools were opened.  At the same 
time, the Act broadened the curriculum of  the original 
school by dividing it into separate Classical and English 
departments, thereby catering for the rising tradesman 
class.  It also authorised the construction of  the school’s 
third and most famous home, Charles Barry’s building 

in New Street.

In the 1870s the State started to provide junior 
education which meant that the elementary schools 
had outlasted their usefulness.  Now the pressing need 
was for secondary schools and the structure of  the 
Foundation was changed once more.  Grammar schools 
were created at Aston, Camp Hill (Boys and Girls) Five 
Ways and Handsworth, whilst King Edward’s School 
acquired a sister – King Edward VI High School for 
Girls (KEHS), housed in an adjoining building.  All but 
Aston and Handsworth now function from new sites.

Originally independent, financial considerations 
persuaded the grammar schools to become voluntary 
aided in the 1940s.  In 1974 the grammar schools 
acquired their own governing bodies – appointed  
by the Foundation, the city, teachers and parents.   
Until that time twenty-four Foundation Governors  
had been responsible for all seven schools.  The formula 
thus created, of  two independent and five grammar 
schools, the former admitting fee-paying students, the 
latter offering free education, was a formula for success 
and, under the direct grant system which existed from 
1944 to 1979, King Edward’s School and KEHS were 
amongst the most successful schools in the country.  
These selective schools continue to enjoy excellent 
reputations both in the city and beyond, educating 
pupils from a complete cross section of  society and have 
produced men and women of  distinction in many fields.  
In August 2012 the five grammar schools converted to 
academy status so that they are funded directly from 
central government rather than via the Local Authority.

In September 2010 the Foundation sponsored King 
Edward VI Sheldon Heath Academy, which opened  
on the site of  its predecessor school and has occupied 
new buildings on that site since September 2013.   
The sponsorship of  this all-ability school serving its 
local community in East Birmingham fits well with the 
Foundation’s charitable purpose of  educating children 
and young persons living in or around Birmingham  
and the Foundation’s eight schools now educate some 
7,000 children in the city. 

History of  the Foundation



Work with our schools on the delivery of  
increasingly efficient and effective support services 
which generate economies of  scale.

Develop an admissions strategy across our 
selective and independent schools which enables 
the Foundation’s resources to be better targeted at 
furthering our charitable purpose.

Five year objectives

Overarching mission:  
to make Birmingham the best place to be educated in the UK

We will do this by achieving the following objectives:

Strategic intent

Run and grow a multi-school 
Academy Trust which furthers 
the Foundation’s charitable 
purpose.

Raise the profile of  the 
Foundation so that we are a 
voice that is listened to on key 
educational issues.

Play a proactive and tangible role 
in the education of  Birmingham 
children who do not attend one 
of  our schools.

Achieving our admissions strategy objective will enable us to:

To maintain, protect and utilise the Foundation’s 
various assets as appropriate and to grow the capital 
endowment in real terms

All of  this will be achieved by focusing on a single underpinning objective:



Our two independent schools are located in their own imposing 
buildings on a beautiful 50 acre site close to the University of 
Birmingham in Edgbaston. Boys and girls share the fabulous 
facilities of the Ruddock Performing Arts Centre which is 
a professional standard concert hall and venue for drama 
productions and seminars.
In addition the schools offer unparalleled opportunities for 
those who have a desire to excel in sport or participate in  
an exceptional array of other extra-curricular activities 
including work in the community and fundraising for charity.
Whilst the independent schools do charge fees they have 
means-tested funds to provide free and assisted places to  
boys and girls who are successful in the entrance  
examinations held in January/February each year.

OUR TWO INDEPENDENT SCHOOLS

Educating the children of  Birmingham since 1552

KING EDWARD VI
HANDSWORTH GRAMMAR

SCHOOL FOR BOYS

OUR SEVEN ACADEMIES
Our six grammar schools have been located in the City 
of Birmingham since the 1800s. The schools do not 
charge fees, but there is an entrance test which children 
take and their scores determine entry. With almost 5,000 
taking the test every year in September there is obviously 
strong competition for every place.
From September 2015, children eligible for pupil 
premium have been given priority for a number of places 
at these schools provided they achieve a qualifying score 
announced before the test. 
King Edward VI Sheldon Heath Academy is a mixed-
ability school which serves the surrounding local 
community. The Academy is free to attend and children 
are not required to take any form of entrance test as 
their home address is the main consideration for entry. 
The Academy, known locally as “KESH” is housed in 
brand new buildings and has its own sixth form.



The role of  the Director of  HR

The Role 
Location:  Foundation Office
Accountable to:  Executive Director
Direct reports:  3
Hours of  work:  35 hours per week

Purpose of Role: 
The core purpose of  the role is to shape and deliver a people 
strategy that will support the Foundation’s and Academy 
Trust’s strategic objectives, ensuring that all staff work in line 
with our vision and continue to deliver high standards of  
performance across the Foundation and Academy Trust.  
The post holder will lead and develop a credible, professional 
and respected HR function that provides best value and 
accessible services.

Principle Duties and Responsibilities:
•  Develop and implement a people strategy for both 

the Foundation and the Academy Trust, ensuring that 
delivery plans support current and future needs of  the 
organisation, specifically developing a leading approach 
to organisational development, wellbeing, learning, 
resourcing, workforce design and planning, performance 
development, and talent and succession management.

•  Develop the capacity and capabilities of  the HR function 
taking into account organisational challenges, direction 
and purpose, ensuring all services are delivered to the 
agreed Provision of  Services and HR Key Performance 
Indicators.

•  Ensure HR services, systems and applications are value 
for money, easy to use, improve accessibility, facilitate 
accurate recording and reporting of  the HR Key 
Performance Indicators and enable a culture of  self-
development and self-sufficiency.

•  Embed a culture of  effective employee relations through 
ensuring that all HR and related policies, procedures 
and arrangements, including contractual documentation, 
satisfies legal requirements and good practice.

•  Lead on safer recruitment policy and practices, including 
the effective management of  the DBS application process.

•  Act as the lead contact for the Home Office on all 
immigration issues and licence & visa applications.

•  Provide advice to senior leaders on the full range of  
HR and people issues arising from educational sector 
developments

•  Act as coach to senior leaders e.g. Head Teachers, senior 
managers, as required, to support development of  
leadership and people management skills.

•  Oversee the accurate and timely preparation of  
monthly staff payrolls for all of  our schools, including 
the Governors’ Pension Scheme monthly payroll. This 
includes maintaining accurate records, remitting income 
tax, national insurance and pension contributions, and 
ensuring relevant legislation is complied with.

•  Oversee the accurate administration of  the Teachers’ 
Pension Scheme, the Local Government Pension Scheme, 
the Defined Contribution Scheme and to act as Secretary 
to the Trustees for the Governors’ Pension Scheme.

•  Influence and engage senior stakeholders so that the role 
of  the HR Function is valued, understood and respected 
both inside and outside the organisation.

•  Identify and maintain a workforce risk register specifically 
relating to people issues, bringing to attention strategic 
workforce risks and mitigation measures.

•  Use internal and external scanning, trend data and 
insights to identify future people change requirements.

General Duties and Responsibilities:
•  To undertake all day-to-day and formal line management 

duties as appropriate, including:
 a. Undertaking regular one to one meetings;
 b. Carrying out performance management processes;
 c. Performing recruitment duties;
 d. Managing HR processes;
 e. Providing guidance and support.

•  To develop a clear understanding of  the Foundation’s 
vision, mission and strategic aims and to actively support 
these.

•  To remain up to date with the Foundation’s policies, 
procedures and code of  conduct and uphold these at all 
times.

•  To identify and undertake relevant training to enable 
continuing professional development, where resources 
allow.

•  To prepare for and proactively engage in the performance 
development cycle with your line manager.

•  To attend appropriate internal and external meetings, as 
directed by your line manager.

•  To work in such a way as to minimise risks to data 
protection and to the environment.

•  To undertake such other duties as are agreed as being in 
keeping with the general nature of  the job and its grade.

The post holder will be required to attend meetings and to 
travel off-site, and may be required to work some evenings.

The successful candidate will be required to fulfil an 
enhanced DBS check.

This job description reflects the current requirements of  the 
post. As duties and responsibilities change and develop due 
to changes in organisational and other circumstances, so the 
actual duties and responsibilities will vary from the particulars 
of  this job description. Job descriptions will be updated or 
amended from time to time to reflect such changes.



Person specification

• Generalist HR experience 
•  Able to demonstrate that they can effectively 

provide advice, guidance and support to Heads, 
Governors, key staff and other colleagues;

•  Experience of  delivering business focused HR 
solutions

•  Ability to set targets, motivate and inspire staff.
• Implementing HR related projects

Essential Desirable

Knowledge and experience

•  Experience in overseeing organisation recruitment, 
retention, development and succession planning

•  Understanding of  education policy in relation to 
HR: pay, performance management, safeguarding 
etc.

• Experience of  working with trade unions

•  A member of  the Chartered Institute for Personnel 
and Development and will most likely be educated 
to degree level or equivalent. 

•  A current driving licence and access to a vehicle 
would be advantageous to enable travel to schools 
and other destinations

Qualifications

•  Be an excellent communicator, influential, credible, 
calm under pressure and able to deal effectively 
with a diverse range of  issues;

•  Able to demonstrate resilience and control in 
difficult situations

•  The ability to converse at ease with parents/pupils 
and members of  the public and provide advice in 
accurate spoken English is essential for the post

Skills

• Building Capacity 
• Influencing and persuading
• Building Teams
• Relating to People
• Strategic thinking
• Delivering at pace
• Delivering quality
• Flexibility
• Proactivity
• Self-awareness
• Acting on integrity

Competencies



Foundation Office,  
Edgbaston Park Road, 
Edgbaston  
Birmingham B15 2UD

Tel: 0121 472 1147 
Email: office@ske.uk.net

www.schoolsofkingedwardvi.co.uk
Registered charity no. 529051
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